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Applying to work for Ryedale Folk Museum

We hope the following guidance will help you to complete the application form (which follows this guidance). Please read it carefully. It may not be possible for us to progress applications that do not include all the information that we require.
Education
You will be asked to enter information about your education. Please provide the highest and/or most relevant qualification that you hold i.e. if you have a degree, you do not need to provide details about your secondary education.

Present Employer and Work History

You are required to provide details about your present employer and your previous employment. Please provide details of at least the last six years of your employment history. If you have not been employed for six years because you have more recently left education, then please provide details of all your employment since the end of your time in education. Please explain any gaps in employment that have lasted longer than 60 days.
Supporting Statement
We regard the supporting statement as one of the most important elements of your application to work for us. Please ensure that you read the Job Description and Personal Specification carefully, providing clear evidence (using specific examples where you can) of why you feel that you meet the requirements of the job role and how you could make a contribution to the work of Ryedale Folk Museum, through this role. We are keen to hear from a wide range of candidates with diverse experience, with different types of work history. We welcome your application, even if you are not sure that you fully meet all of the criteria. 
References

We ask you to provide contact details for two people who can provide a reference for you. The first referee must be your current line manager or contact in a HR department at you current or most recent employer (or main contact at your college/university etc if you have just left education). Please ensure that all the contact details are provided.
Right to work in the UK

At the end of your application form, we ask you to confirm that you have the right to work in the UK. If you don’t, we cannot consider your application.

What happens after the closing date?

Your application will be assessed against the criteria for the job. If you been shortlisted for an interview, we will notify you by email, on or before the date stated in the job information. We will provide clear details about the interview in this email and we will ask you to confirm your attendance by a specific date.

Unfortunately, it is not always possible for us to contact all applicants who have applied with an outcome and we are unable to provide feedback on applications for those candidates who have not been shortlisted.
Job Application Form

	Please type information in the relevant boxes

	Title of post applied for:
	Visitor Experience and Operations Manager

	Where did you first see this vacancy advertised?
	


	PERSONAL DETAILS

	Surname:
	
	Initials only:
	

	Address:
	
	Main telephone number:

	
	
	

	
	
	Email address:

	
	
	

	
	
	Mobile number (if different from main no.)

	
	
	


	Educational, Professional Qualifications and Voluntary Activities

(ORIGINAL DOCUMENTS AS PROOF OF QUALIFICATION MAY BE REQUESTED AT INTERVIEW)

	Secondary School, College, University etc
	Examinations taken
	Result

	
	
	

	Professional Qualifications currently held: how obtained and grade where applicable

	

	Other relevant Educational or Training Courses:

	

	Please briefly describe any activities outside work, including voluntary or community work, which you consider support your application for this post.

	


	Present Employer (or last employer if not currently employed)  

	Title of post:
	
	Salary:
	

	Name and address of employer:
	
	Date started:
	

	
	
	Date ended:
	

	Please outline your responsibilities, to whom you are responsible and staff responsible to you (if applicable). Do not exceed 250 words. 

	

	Reason for leaving or wishing to leave:

	

	Notice period required: 
	


	Previous Employment

	Name and Address of Employers
	Date
	Position held and brief description of duties (please include a note on your reason for leaving) 

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Add more rows to the above table if required.
	Supporting Statement

	Please refer to the guidance at the start of this application form.
Do not exceed 1,000 words.

	


	OTHER INFORMATION 

	Do you hold a current clean driving licence? Delete as appropriate
YES   /   NO
	Do you own a car or vehicle suitable to be used for commuting and work purposes? Delete as appropriate 

YES   /   NO

	Are you related to any trustee or employee of Ryedale Folk Museum? Delete as appropriate
YES   /   NO

If yes, please provide name(s) and state relationship:


	DISABILITY DISCRIMINATION ACT 1995 and 2005 / EQUALITY ACT 2010
Are there any adjustments to the essential duties of this post that you think we could make in relation to a disability you may have? Delete as appropriate 
YES   /   NO



	If Yes, please provide details (using a continuation sheet if necessary):

	

	Please specify any changes to the recruitment interviewing process that you would like us to make to ensure you have equality of opportunity:

	


	REHABILITATION OF OFFENDERS ACT 1974 

Please note: If the post you have applied for meets the exemption requirements under this Act, all successful applicants will be subject to a criminal records check before the appointment is confirmed.  This will include all spent and unspent convictions, cautions, reprimands or final warnings. 

Please declare any unspent convictions you have (or all convictions if the post is exempt under the Act) on a separate sheet and mark this box if doing so 
If the post involves contact with children or other vulnerable members of society, or is seen as a position of trust, you will be asked to apply for a Disclosure Certificate from the Disclosure and Barring Service. The disclosure of a criminal record will not disqualify you from appointment unless the selection panel considers the conviction renders you unsuitable for appointment . In making this decision the Authority will consider the nature of the offence, how long ago ,what age you were when it was committed and any other factors which may be relevant. Failure to declare a conviction, caution or bind over may disqualify you from appointment or result in summary dismissal should this information come to light in the future.


	REFERENCES

	Names and addresses of two referees, one of whom should be your current or most recent employer:

	Name:
	
	Name:
	

	Address:


	
	Address:


	

	Tel No.
	
	Tel No.
	

	Email address:
	
	Email address:
	

	Relationship to referee:
	
	Relationship to referee:
	

	Please indicate if we may contact them prior to interview Delete as appropriate

YES   /   NO


	DECLARATION

	I declare that the information given is true and correct.  I give my consent to my referees being contacted as indicated and for details of any sickness absence over the last two years to be obtained. I confirm that I am entitled to live and work in the United Kingdom. 

	Signed / typed:
	
	Date:
	

	Data Protection Act 1998  

The use of information provided on this form will comply with the requirements of the above Act.  It will be utilised for the purpose of recruiting to this applied for post and for no other reason. 











